Your vehicle has been initially registered by the LRCA for parking in the Riverport Garage.

Any future changes must be made before attempting to enter the Riverport Garage

At the request of the Bethlehem Parking Authority, you are now in charge of future changes to your own
vehicle registration after initial registration. These instructions will help you to make faster changes to
the APPROVED VEHICLE listing and LRCA Management expects to automatically receive a copy of
everything submitted through the BPA RIVERPORT RESIDENTS portal. Please note important details:

BPA UNIT NUMBER = ##t - #itH#

Your BPA UNIT # 1S A 7 DIGIT NUMBER. It is your (3 digit CONDO #) — (4 digit HANGTAG #) and is
directly associated with the phone number you assigned to each vehicle.

The BPA RIVERPORT RESIDENTS portal system has worked well for a few years now, and the choices on
the dropdown list will be important if:

1) YOU NEED TO USE A RENTAL/LOANER CAR BECAUSE YOUR CAR IS IN THE SHOP
a. CHOOSE ADD ALTERNATE VEHICLE to complete the form to add the loaner car, and
then remove it from the database when your regular car is back.
2) YOU BUYA NEW CAR
a. CHOOSE REPLACE LICENSE PLATE to complete the form with your new vehicle
information with new license number and report the plate to be replaced as the OLD
LICENSE PLATE NUMBER
3) YOUR TEMPORARY LICENSE NUMBER HAS BEEN REPLACED BY A PERMANENT LICENSE PLATE
a. CHOOSE REPLACE LICENSE PLATE to complete the form with your new vehicle
information with new license number and report the plate to be replaced as the OLD
LICENSE PLATE NUMBER
4) THE PERSON WHO IS RENTING YOUR PERMIT FROM YOU STOPPED PAYING FOR IT — Consult
your attorney to ensure you’re not in violation of your agreement with them first, and then
a. CHOOSE TENANT MOVE OUT to remove their vehicle from the database.

At this time, LRCA Management will continue to register vehicles for new move-ins and remove move
outs

HERE ARE THE INSTRUCTIONS TO MAKE
ALL PREVIOUSLY REGISTERED VEHICLE INFORMATION CHANGES:

FIRST - GO TO:

https://www.bethpark.org/riverport-residents-change-form

AND YOU WILL SEE THE FOLLOWING with ADDED INSTRUCTIONAL NOTES (IN RED-SEE PG. 2):
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https://www.bethpark.org/riverport-residents-change-form

You must be registered and approved by the LRCA to be eligible for a permit / make
additions or changes to your information. Nonresidents will be rejected, and the
portal looks like this:

Top of Form
Name*
First COMPLETE AS REQUESTED
Last COMPLETE AS REQUESTED
Email* COMPLETE AS REQUESTED
Phone* COMPLETE AS REQUESTED
Be sure to report the phone number you
assigned to that vehicle!

Unit Number*

ENTER YOUR CONDOMINIUM NUMBER and PARKING PERMIT HANGTAG
NUMBER TO WHICH THIS CHANGE APPLIES

BPA UNIT #1S A 7 DIGIT NUMBER. It is your (3 digit CONDO #) — (4 digit HANGTAG #) and is directly
associated with the phone number you assigned to it.

Vehicle Make* COMPLETE AS REQUESTED
Vehicle Model* COMPLETE AS REQUESTED
Vehicle Color* COMPLETE AS REQUESTED
Plate Number* COMPLETE AS REQUESTED
Plate State* COMPLETE AS REQUESTED

Tenant Actions
CHOOSE ONE OF THE FOLLOWING OPTIONS:

TENANT MOVING IN — TO ADD A VEHICLE TO THE APPROVED LIST
TENANT MOVING OUT — TO REMOVE A VEHICLE FROM THE APPROVED LIST

TENANT REPLACING AN EXISTING PLATE — CHANGE LICENSE NUMBER OR CAR

ALTERNATE VHICLE TO EXISTING ACCOUNT — FOR RENTAL/LOANER CAR

Information Verification*®

REVIEW ALL OF YOUR INFORMATION FOR ACCURACY BEFORE CHECKING
THE BOX!

| have reviewed and confirm that all this information is correct. Failure to provide correct

info may result in a parking ticket. Tickets cannot be voided and must be paid or
appealed per City of Bethlehem ordinance.

REVIEW ALL OF YOUR INFORMATION FOR ACCURACY BEFORE CLICKING
SUuBMmIT !!

CLICK SUBMIT TO FINISH
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